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1. Registration and Login 

 
First, you will need to register. Once you have submitted your name and email address, you will receive an email 

with further information about the application procedure. 
 

 
 

 
 

You can access your application page by entering your email address and password, which you will receive in the 
registration email. If you forget your password, you can ask for a new one to be sent by email. 

 
 

 

 
 

 

 
Important note: 

Applicants are not allowed to submit more than one application for the same track or to register more than once 

with different email addresses and/or different names. 
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2. Select the track 

 

The first time you access your account, you will be requested to choose the track(s) for which you wish to apply. If 
you apply for more than one track, basic personal information will remain the same in all individual applications.  

 
 

 
 

 
For every track for which you apply, you will be required to fill out the following sections. 

 
 

 
 

 
 

 
This is the list of fields you must fill in and in this section you can check the status of your application. 

In order to submit your application form, you must insert all mandatory data. 
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Application Overview: Color and Symbol Key 

• cross on red field: some mandatory information is missing 

• tick on green field: all mandatory information has been inserted 

• bullet on light blue field: no mandatory information required 

• grey field: data that cannot be modified after the final submission 

 

                                                    

When all mandatory sections (Personal Information, Current Resume/CV, English Language Proficiency, Additional 
Information, Education, Apprenticeship, Research Statement and – if applying for CCNS and/or CSSE – Research 

Field) are green, all necessary information has been inserted and you can submit your application. 
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3. Personal Information  

In this section you must enter your personal data and upload a copy of your National Identity Card or your passport 
(passport is highly recommended for non-EU applicants).   

Please note that you have to sign the copy, indicating the date and place of signature (in particular the pages 

with photograph, personal data, document number, place and date of issue) before uploading it. 
In the case that your document is not written in English or Italian, please upload also a translation into English or 

Italian (please note that you can translate it yourself — there is no need for an official/legal translation). 
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File upload instructions 

Please perform the upload in the dedicated field(s) above. If your upload is successful, you will see a "view file" 
button and a "delete file" button appears next to the question.  

• Please note that you have to upload the document in PDF or other non-modifiable standard format (i.e.: 
JPEG, JPG, GIF).  

• The maximum size is 3MB for each single attachment.  

• If your file is too big, you can upload it as a ZIP file as long as it is in PDF (or other non-modifiable format).  

• You may need to install a free program to create PDF documents 

• You may need to install a free program to create ZIP documents 

 

4. Current Resume/CV 
 

In this section you have to upload your current resume/CV (the Selection Committees will accept attachments in 
Italian or English language, but English is highly recommended). This document should indicate any additional 

university degrees, most recent and significant research, work experience, and any additional accomplishments 

relevant to the application. 
 

It is recommended that you use the Europass – CV format, available following this link: 
http://europass.cedefop.europa.eu/europass/home/hornav/Downloads/EuropassCV/CVTemplate.csp 

 
 

 
 
 
 
 
 
 
 
 
 
 
 

http://www.pdf995.com/
http://www.7-zip.org/download.html
http://europass.cedefop.europa.eu/europass/home/hornav/Downloads/EuropassCV/CVTemplate.csp
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5. English Language Level 
 

IMT’s teaching and working language is English. As such, in this section, applicants must indicate their level of English 

knowledge and declare if they have attended an institution where English is the language of instruction. 
 

 
 

 
 
 

6. Additional Information 
 

 
In the first part, it is compulsory to indicate the mode by which you wish to be interviewed, selecting one of the 

options provided: 

• IMT’s campus in Lucca, Italy, in which case candidates will be provided with free accommodation, if available 

(travel expenses are not covered); 

• via videoconference or through any other procedure allowing visual contact with the candidates and viewing of 
their identity document (candidates must show identification before the interview begins); 

• via telephone or videoconference at an Italian Embassy/Consulate for identification verification. 

 

If you are admitted to the interview, you will have to confirm your participation and your choice by email to 

phdapplications@imtlucca.it within 48 hours by the publication of the short-list.  

The second part asks whether you have any physical disabilities that may require special arrangements in the case 
you come to Lucca for the interview and/or are admitted to the PhD.  

 
The third part of the additional information section helps us understand how you found out about IMT. You are 

required to select only one of the main checkboxes (e.g. Search Engine, University Professor, Fellow Student or 
Colleague, etc.). In all multiple-choice questions, you can select more than one option. 

 

 
 

 
 

mailto:phdapplications@imtlucca.it
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7. Education 

To apply for a PhD position you must have completed and obtained a degree equivalent to at least four years of 
university studies by October 31st 2019. 

Please list all the universities you have attended in chronological order. Enter each institution's information in 
the fields provided. 

Every time you insert a new item, you will find the related link listed below. Through the link you may access the 
page where the information has to be provided. 

 

 

 

Please see Table 2 (“Education” field) of the Executive Summary of the Call for Applications 2019/20 
to be sure about the documents you have to upload. 

Please note that the PhD Selection Committees will assess all degrees you indicate, including those obtained outside 

Italy. In the case that you are admitted to a PhD Program, when enrolling you may be required to submit the so-

called “Dichiarazione di Valore”, i.e. the translation and legal certification of any university degree(s) obtained outside 
of Italy. 
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File upload instructions 

Please perform the upload in the dedicated field(s) above. If your upload is successful, you will see a "view file" 
button and a "delete file" button appear next to the question.  

• Please note that you must upload the document in PDF or other non-modifiable standard format (i.e.: JPEG, 

JPG, GIF).  

• The maximum size is 3MB for each single attachment.  

• If your file is too big, you can upload it as a ZIP file as long as it is in PDF (or other non-modifiable format).  

• You may need to install a free program to create PDF documents 

• You may need to install a free program  to create ZIP documents      

 

http://www.pdf995.com/
http://www.7-zip.org/download.html
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8. Additional Qualifications 

In this section you can detail any other qualifications that you consider relevant in relation to your application. This 
section is not mandatory.  

 

 

 

9. Apprenticeship 

In this section you are required to express your interest in apprenticeship, i.e. a kind of “learning agreement” allowing 
young people aged up to 29 to access the labor market, working in a company and, in the meantime, achieving a 

PhD.   
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10. Research Field 

Candidates applying to the CSSE track are required to express their interest in one or more research fields. Each of 
the offered fields is core competence of a distinct Research Unit at IMT School. 

 

Please note that the choice you make in this section is not binding: once admitted to the PhD Program, you 
will be assigned a Research Field when being assigned an Advisor. 

 

11. Joint PhD Qualification 

If you are applying for the track in ENBA, you are required to express your interest in a joint PhD qualification 

conferred by the IMT School and KU Leuven on completion of a joint program of advanced studies, research, and 
the writing of a doctoral dissertation in applied economics and management. 
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12. Research Statement 

If you apply for the AMCH track, the research statement consists of a project proposal. The proposal is not 
binding. 

If you apply for one of the other tracks (CCSN, CSSE, and ENBA), the research statement should consist of a cover 
letter describing your scientific or academic expertise and experience in relevant methods and areas of 

study, research interests, plans and reasons for wishing to pursue PhD study at the IMT School. You 
may also refer to one of the PhD project proposals available at IMT School. 

The length of the research statement should be at most 10.000 characters including spaces. 

 

 

 

 
 

 
 

 

 
 

 
 

 
 

 

 
 

 

https://www.imtlucca.it/en/programma-dottorato/futuri-allievi/research-topics
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13. Publications       

In this section you can indicate if you have published articles, books or any material that can be considered relevant 
for your PhD and research activity. This section is not mandatory. 

 

 

 

14. Referees 

Please provide name and contact information for two referees, making sure to indicate institutional email 
addresses. Referees contact information is mandatory. 

Once the application is submitted, our system will send an email to each nominated referee with an access code 

and instructions on how to proceed with the electronic submission of the reference letter. You will be notified when 
we receive the reference letter. 

Reference letters must be submitted electronically by the nominated referee(s) exclusively through 
our online application system by April 30th, 2019 at 12:00 (Italian time). 
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IMPORTANT NOTE: IMT does not notify applicants in the event that referees fail to provide a reference. Applicants 

will be able to verify the status of the references on the “Summary” page, but are not granted access to any 
references provided. 
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15. CHECK AND SUBMIT APPLICATION 

 
Once all the mandatory fields have been filled out, you will be able to check your application and make the final 

submission. 
Click on the link “Check and submit application” on the right-hand column of the page when you are ready to submit. 

 

 
 

 
 

 
 

 

 
You will see a page with a summary of all the data you have inserted. 
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                        Guide for Online PhD Application Form 
Deadline April 23rd 2019 at 12.00pm (CEST) 

 

19 
 

 

 
 



                        Guide for Online PhD Application Form 
Deadline April 23rd 2019 at 12.00pm (CEST) 

 

20 
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Check all your data. 

 
If you need to modify any information at this stage, you can access the related tab through the links on the right-

hand column of the page.  

 
If the data is correct, click on “Submit application” at the bottom of the page to complete the application procedure. 

 
In case you apply for more than one track, before submitting the application, you will be required to rank your 

applications according to your preference. 
 

 
 
IMPORTANT NOTE: No changes are allowed to inserted data after you submit the application form. We will not 

check whether your application has been filled out correctly. After you submit the application form, you will only be 
able to see a non-modifiable summary. 
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16. FINAL SUBMISSION 

 
After the final submission, you will see a page with a confirmation message. 

 
 

 
 

 
You will also receive an email confirming the successful completion of the online procedure. 


